
SOUTHERN WOMEN’S SHOW 
OCTOBER 2 ‐ 5, 2014 

BIRMINGHAM‐JEFFERSON CONVENTION COMPLEX, NORTH HALL 
BIRMINGHAM, ALABAMA 

FAST  FACTS

Move ‐ In         Tuesday, September 30 
Wednesday, October 1       

1pm ‐ 7pm 

9am ‐ 7pm 

Show Hours  Thursday, October 2 
Friday, October 3 

Saturday, October 4 
Sunday, October 5 

10am ‐ 7pm 

10am ‐ 8pm 

10am ‐ 7pm 

11am ‐ 6pm 

Move Out  Sunday, October 5  6pm ‐ 11pm 

Freight Re‐Route  Sunday, October 5  10pm 

ADVANCED WAREHOUSE  SHOW SITE 

SWB14/BOOTH # and COMPANY NAME 

¸w/ C/O FM Conven ons, Inc.  

           фф aǳǊǇƘǊŜŜ wƻŀŘ 

.ƛǊƳƛƴƎƘŀƳ, !ƭŀōŀƳŀ 3рнм7 

SWB14/BOOTH # and COMPANY NAME 

 C/O FM Conven ons, Inc.

Birmingham‐Jefferson Conven on Complex 

2100 Richard Arrington Jr Boulevard North 

Birmingham, Alabama 35203 

BOOTH EQUIPMENT:   
Each 10 x 10 booth contains: 8’ high white & spearmint back drape, 3’ high white side rail and an 
iden fica on sign with your company name on it. Any addi onal furnishings required must be 
ordered.  

CARPET: Spearmint 

DISCOUNT DEADLINE:   SEPTEMBER 12TH 
Order by deadline to receive discount rates.  Checks must be received by September 5th. 

SHOW SCHEDULE: 
 

SHOW DECORATOR:   
FM Conven ons, Inc., SEE ADDRESS INFORMATION ON RIGHT 
Phone: 321‐296‐1888      Fax: 866‐748‐0186     E‐mail: customerservice@fmconven oncontractors.com 

SHIPPING INFORMATION:  
Advanced warehouse will be receiving un l Monday, September 29 from 8am ‐ 4pm. Receiving at 
show site will begin on Tuesday, September 30 at 9am. 

ELECTRICAL/TELEPHONE/UTILITIES SERVICES:  
Birmingham‐Jefferson Conven on Complex provides these services. To order, please visit the following 
website: h ps://www.bjcc.org/orders/F1309004.htm  
If you have any ques ons regarding this process, please contact Shayla Dotson at 205‐458‐8898. 

COLORS: White & Spearmint 

  

PO BOX 120136 
Clermont, FL 34712 

 Phone: 321‐296‐1888 

Fax: 866‐748‐0186 

Email:  

customerservice@ 

fmconven oncontractors

.com 

CUSTOM FURNITURE: Brochure and order form located at end of kit. 
FM Conven ons, Phone: 321‐296‐1888, E‐mail: 
customerservice@fmconven oncontractos.com 

OCTOBER 2 ‐ 5, 2014 
BIRMINGHAM, 
ALABAMA 

https://www.bjcc.org/orders/F1309004.htm�


PAYMENT  METHOD

DISCOUNT DEADLINE:   SEPTEMBER 12TH 
Order by deadline to receive discount rates.  Checks must be received by September 5th. 

PAYMENT INFORMATION FOR FM CONVENTIONS ONLY: 

CREDIT CARD: 
Master Card; Visa; American Express 
Complete the credit card authoriza on form on the next page of this kit.  
For the advanced rate, payment must be received with order. 

CHECKS: 
Make check payable to: FM Conven ons, Inc. 
Include event code on check:  SWB14 
To receive advanced rate, scan/fax order and copy of check before discount deadline 
date. Checks must be in U.S. funds, drawn on a U.S. Bank. INCLUDE SALES TAX – 10%! 
For Show Site orders, we suggest that the credit card authoriza on form be submi ed in 
advance. 

AFTER DEADLINE DATE: 
Orders received a er deadline date or at show site will be billed at the higher rate.  
Payment at show site must be made before services are rendered – cash or credit card only. 

AT SHOW SITE: PAYMENT IN FULL DUE PRIOR TO ANY BOOTH DELIVERIES.
Orders received at show site will be invoiced at the standard rate. 
Any discrepancies in invoicing must be resolved BEFORE the close of the event. 

RECEIPTS: 
Receipts are emailed as payment is processed for advanced orders.  
Our Customer Service Desk at the event will also have copies of the receipt.  
Show Site orders: A receipt will be provided at  me of order. 

CANCELLATION POLICY: 
Ordered items cancelled before SEPTEMBER 12TH will be refunded at 50%.  
NO REFUNDS a er SEPTEMBER 12TH. 
NO REFUNDS ON ORDERED ITEMS DELIVERED TO THE BOOTH. 

NOTE 
All furnishings are on a rental basis for the dura on of the show and remain the property 
of FM Conven ons, Inc. Any damage to rental items will result in invoicing for complete 
replacement cost of said item.  

Any injury resul ng from mis‐use of items are of no liability to FM Conven ons. Staples 
are used to affix skirts to tables.  

Should staples dislodge during the event and not reported to FM Conven ons for repair 
and injury should result, this is of no liability to FM Conven on Contractors, Inc. 

PO BOX 120136 
Clermont, FL 34712 

 Phone: 321‐296‐1888 

Fax: 866‐748‐0186 

Email:  

customerservice@ 

fmconven oncontractors

.com 

OCTOBER 2 ‐ 5, 2014 
BIRMINGHAM, 
ALABAMA 



PAYMENT  FORM

CHOOSE CARD TYPE:     Amex      Visa          Master Card      

ACCOUNT # 

EXP. DATE SECURITY CODE 

Cardholder Name 

Signature 

Cardholder Billing Address 

City State Zip 

Email 

PAYMENT BY CHECK:   Fax/scan order and copy of check for advanced pricing discount 

CHECK # DATE: AMOUNT: 

COMPANY NAME: 

STREET ADDRESS: 

CITY STATE ZIP 

PHONE FAX 

EVENT:   

EMAIL: 

ORDERED BY: 

SIGNATURE/TITLE: 

DISCOUNT DEADLINE:   SEPTEMBER 12TH 
Order by deadline to receive discount rates.  Checks must be received by September 5th. 

TABLES 

ACCESSORIES 

CARPET 

CLEANING 

LABOR 

DÉCOR PACKAGE SIGNS 

CUSTOM RENTAL UNITS 

ESTIMATED MATERIAL 

HANDLING CHARGES 

CUSTOM FURNITURE 

TAX  - 10% 

ESTIMATED TOTAL 

ENTER TOTALS HERE 

PO BOX 120136 
Clermont, FL 34712

 Phone: 321‐296‐1888 

Fax: 866‐748‐0186 

Email:  

customerservice@ 

fmconven oncontractors

.com 

OCTOBER 2 ‐ 5, 2014 
BIRMINGHAM, 
ALABAMA 



DÉCOR  PACKAGE  ORDER  FORM

COMPANY NAME BOOTH # 

ENTER DÉCOR PACKAGE TOTAL HERE     $ 

DÉCOR PACKAGE 
DRAPE COLOR IS BLACK; SIDE RAIL COLOR IS BLACK 

SKIRT & CARPET COLOR (choose below)
Special applies to 10 x 10 exhibits only. Payment policy applies.  Substitutions not permitted 

Décor Package will be available at show site at price listed below. 

1 – 6’ x 24” x 30” DRAPED TABLE (choose color) 

Blue ________  Black ________ Red ___________  White __________ 

2 – CHAIRS 

1 – WASTEBASKET 

OPTION 1 ONLY: 

1 – 10’ x 10’ STANDARD CARPET (choose color) 

Blue ________  Black ________ Red _________  Green________  Gray________ Spearmint______ 

Discount Rate  
before September 12th: $135 + 10% tax 

$162 after September 12th + 10% tax 

DISCOUNT DEADLINE:   SEPTEMBER 12TH 
Order by deadline to receive discount rates.  Checks must be received by September 5th. 

PO BOX 120136
Clermont, FL 34712 

 Phone: 321‐296‐1888 

Fax: 866‐748‐0186 

Email:  

customerservice@ 

fmconven oncontractors

.com 

OCTOBER 2 ‐ 5, 2014 
BIRMINGHAM, 
ALABAMA 



TABLE  ORDER  FORM

DISCOUNT DEADLINE:   SEPTEMBER 12TH 
Order by deadline to receive discount rates.  Checks must be received by September 5th. 

DRAPED TABLES 

30” HIGH

DISC. 

PRICE 

QTY SHOW 

SITE 

QTY 

4’ LONG $  50.00 $  79.00

6’ LONG $  60.00 $  89.00

8’ LONG $  70.00 $  99.00

4TH SIDE DRAPE ADD $  21.00 $  21.00

TOTAL 

$ 

$ 

$ 

$ 

DRAPED TABLES 

42” HIGH

DISC. 

PRICE 

QTY SHOW 

SITE 

QTY 

4’ LONG $  65.00 $  87.00

6’ LONG $  60.00 $  89.00

8’ LONG $  70.00 $  99.00

4TH SIDE DRAPE ADD $  21.00 $  21.00

TOTAL 

$ 

$ 

$ 

$ 

UNDRAPED 

TABLES 30” HIGH

DISC. 

PRICE 

QTY SHOW 

SITE 

QTY 

4’ LONG $  43.00 $  50.00

6’ LONG $  53.00 $  60.00

8’ LONG $  73.00 $  80.00

42” HIGH ADD $  28.00 $  28.00

TOTAL 

$ 

$ 

$ 

$ 

ROUND TABLES 

(30” DIAMETER) 

UNSKIRTED ONLY

DISC. 

PRICE 

QTY SHOW 

SITE 

QTY 

30” HIGH $102.00 $129.00

40” HIGH $105.00 $135.00

TOTAL 

$ 

$ 

COMPANY NAME BOOTH # 

ENTER TABLE TOTAL HERE     $ 

CHOOSE TABLE SKIRT COLOR: 
Blue  Black   Red   Silver   White                   Hunter Green  

If colors are not specified, we reserve the right to choose to expedite set up of show. 

PO BOX 120136
Clermont, FL 34712 

 Phone: 321‐296‐1888 

Fax: 866‐748‐0186 

Email:  

customerservice@ 

fmconven oncontractors

.com 

OCTOBER 2 ‐ 5, 2014 
BIRMINGHAM, 
ALABAMA 



CARPET  ORDER  FORM

COMPANY NAME BOOTH # 

ENTER CARPET TOTAL HERE     $ 

CARPET & PADDING  DISC. 

PRICE 

QTY SHOW 

SITE 

QTY TOTAL 

10X10 $  97.00 $114.00 $ 

10X20 $184.00           $227.00  $ 

10X30 $272.00          $341.00  $ 

10X40 $372.00 $454.00 $ 

PADDING:  10X10 $  35.00 $  50.00  $ 

PADDING:  10X20 $  70.00 $100.00   $ 

PADDING:  10X30 $105.00 $150.00 $ 

PADDING:  10X40 $140.00 $200.00  $ 

Rental price includes installation, removal and tape.   

Cleaning may be ordered on the cleaning form. 

Standard size carpet will not be cut or trimmed to fit booth. 

CHOOSE CARPET COLOR: 

Blue ______ Gray ______ Black ______ Red ______ 

Hunter Green ______ 

If colors are not specified, we reserve the right to choose to expedite set up of show. 

CUSTOM CARPET:    Call for color availability.

Rental price:  $5.00 per square foot 

Booth size:  _________ft. by  _________ft. = ___________sq. ft. 

PO BOX 120136 
Clermont, FL 34712

 Phone: 321‐296‐1888 

Fax: 866‐748‐0186 

Email:  

customerservice@ 

fmconven oncontractors

.com 

DISCOUNT DEADLINE:   SEPTEMBER 12TH 
Order by deadline to receive discount rates.  Checks must be received by September 5th. 

VISQUEEN: ________SQ FT X $1.00 [PRICE PER SQ FT] = $ _______ 

OCTOBER 2 ‐ 5, 2014 
BIRMINGHAM, 
ALABAMA 



CHAIR  &  ACCESSORIES  ORDER  FORM

DISCOUNT DEADLINE:   SEPTEMBER 12TH 
Order by deadline to receive discount rates.  Checks must be received by September 5th. 

COMPANY NAME BOOTH # 

ENTER CHAIR &   
ACCESSORIES TOTAL HERE 

    $ 

CHAIR / SEATING DISC. 
PRICE 

QTY SHOW 
SITE 

QTY TOTAL 

Upholstered Side Chair $  38.00 $  42.00 $ 

Upholstered Arm Chair $  40.00 $  44.00 $ 

Counter Stools $  47.00 $  52.00 $ 

ACCESSORIES DISC. 
PRICE  

QTY SHOW 
SITE 

QTY 

Wastebasket $  11.00 $  13.00

Easel $  22.00 $  30.00

Clothing Rack $  63.00 $  75.00
Bag Rack $  37.00 $  49.00

TOTAL 

 $ 

 $ 

 $ 

 $ 

Literature Rack $  80.00 $  97.00   $ 

Showcase 6’ horizontal $315.00 N/A $ 

Showcase 6’ vertical $315.00 N/A $ 

4’x8’x12” RISER $  24.00   N/A $ 

4’X8’X6” RISER $  17.00   N/A $ 

6’X8”X12” RISER $  29.00 N/A $ 

6”X 8”X6” RISER $  23.00   N/A $ 

8”X8”X12” RISER $  35.00   N/A $ 

8”X8”X6” RISER $  32.00   N/A $ 

PO Box 120136 
Clermont, FL 34712

 Phone: 321‐296‐1888 

Fax: 866‐748‐0186 

Email:  

customerservice@ 

fmconven oncontractors

.com 

OCTOBER 2 ‐ 5, 2014 
BIRMINGHAM, 
ALABAMA 



S IGN  ORDER  FORM   ‐  1

DISCOUNT DEADLINE:   SEPTEMBER 13TH 
Order by deadline to receive discount rates.  Checks must be received by September 9th. 

1). Retractable Banner Stand + Graphic ‐‐ The Retractable 

Banner Stand is a great way to bring a high‐quality display to your 

trade show booth. **Includes So  Travel Case. 

Size: 31.5”x 78.5” Viewable ‐‐ $240 

2). Fabric Hop Up Tension Display ‐‐ 8’ Wide ‐‐ The Hop Up has a 

light weight frame that holds a fabric graphic mural. It sets up in 

seconds and can be packed away just as quickly. The durable 

stretch fabric a aches to the display using velcro. **Includes So  

Travel Case  

Size: 8’ ‐ 89” x 89” x 12” ‐‐ $2,000 

3). Curve Pop Up Display ‐‐ 8’ Wide & 10’ Wide ‐‐ The Pop Up 

Display system combines strength and reliability with style and ease 

of use. This type of display is one of the most portable tradeshow 

solu ons available. **Includes Hard Travel Case 

Sizes: 8’‐ 97.25” x 87.56” x 25” ‐‐ $1,800 

10’ ‐ 118” x 87.56” x 36” ‐‐ $2,100 

4). Custom Booth Back & Side Curtains ‐‐ Custom Printed Smooth 

Fabric; Comes with a sewn pole pocket on top with hemmed sides 

and bo om. The Custom booth back curtain is a great way to create 

a no ceable exhibit booth. 

Sizes: 10’ x 8’ ‐‐ $700 

10’ x 3’ ‐‐ $500 Set of Two Side Curtains 

PIPE TO HANG CUSTOM CURTAINS:  $150.00 

LABOR, IF DESIRED, ADDITIONAL 

PO BOX 120136
Clermont, FL 34712 

 Phone: 321‐296‐1888 

Fax: 866‐748‐0186 

Email:  

customerservice@ 

fmconven oncontractors

.com 

OCTOBER 2 ‐ 5, 2014 
BIRMINGHAM, 
ALABAMA 



S IGN  ORDER  FORM   ‐  2

ENTER SIGN TOTAL HERE     $ 

COMPANY NAME BOOTH # 

DESIGN FEES MAY APPLY IF NOT RECEIVED IN CAMERA READY FORMAT. 

5). Custom Printed Table Runners ‐‐  Trade Show table runners 

are custom made and the perfect finishing touch for your trade 

show event. Set your company apart from the  trade show crowd 

with your logo on a custom printed table runner.  

Sizes:  24” x 84” ‐‐ $175.00 30” x 84” ‐‐ $225 60” x 84” ‐‐ $525 

6). Digitally Imprinted Table Throw ‐‐ 6’ & 8’ Tables ‐ 3 Sided 

Table Throw (open back); 11 standard colors (Red, Royal Blue, 

Purple, Yellow, Navy, Black, White, Burgundy, Gray, Hunter Green, 

Beige) Covers front and 2 sides of table. Heat Transfer Vinyl le er‐

ing made for fabric applica on.  

Sizes: 6’ ‐ 132” x 74” including a 36” x 24” Graphic ‐‐ $230  

8’ ‐ 156” x 74” including a 50” x 24” Graphic ‐‐ $325 

7). Custom Printed Table Throw ‐‐ 6’ & 8‘ Tables ‐‐ Full Color 

Custom Printed Table Throw with 3 sides (open back); Help your 

business make a striking visual impact by incorpora ng a unique 

table throw. 

Sizes: 6’ ‐ 132” x 74” ‐‐ $325     8’ ‐ 156” x 74” ‐‐ $400 

8). Grand Format Ma e Banner ‐‐ Market your company name, 

event or products in a grand way. Our banners are printed in Full 

Color to make your graphics really stand out. 

Size: 8’ x 8’ or larger ‐‐ $6 Per Square Foot 

Sign to order  Price 

PO BOX 120136 
Orlando, FL 34712 

 Phone: 321‐296‐1888 

Fax: 866‐748‐0186 

Email:  

customerservice@ 

fmconven oncontractors

.com 

OCTOBER 2 ‐ 5, 2014 
BIRMINGHAM, 
ALABAMA 



CLEANING  ORDER  FORM

DISCOUNT DEADLINE:   SEPTEMBER 12TH 
Order by deadline to receive discount rates.  Checks must be received by September 5th. 

COMPANY NAME BOOTH # 

ENTER CLEANING TOTAL HERE     $ 

CLEANING, ONE TIME 
(includes vacuuming & emptying wastebaskets)

PRICE / 10 X 10 
BOOTHS

# OF 10 X 10 
BOOTHS TOTAL

$ 33.00

CLEANING, DAILY (FOUR DAYS) 
(includes vacuuming & emptying wastebaskets)

PRICE / 10 X 10 
BOOTHS

# OF 10 X 10 
BOOTHS TOTAL

$132.00

CLEANING, EXHIBIT ONE TIME 
(Includes cleaning & dusting of display 
background and furnishings)

PRICE / 10 X 10 
BOOTHS

# OF 10 X 10 
BOOTHS TOTAL

$ 35.00

CLEANING, EXHIBIT (FOUR DAYS) (Includes 
cleaning & dusting of display background and 
furnishings)

PRICE / 10 X 10 
BOOTHS

# OF 10 X 10 
BOOTHS TOTAL

$140.00

PORTER SERVICE 
(includes emptying wastebaskets and policing 
floor during show hours)

PRICE / HR # OF HOURS TOTAL

4-hour minimum – straight time $30.00

4-hour minimum – overtime $59.00

Straight time: 8:00am – 4:30pm, Monday-Friday
Overtime : All other hours weekdays, Saturday, Sunday & 
Holidays will be billed at overtime rates 

PO BOX 120136
Clermont, FL 34712 

 Phone: 321‐296‐1888 

Fax: 866‐748‐0186 

Email:  

customerservice@ 

fmconven oncontractors

.com 

OCTOBER 2 ‐ 5, 2014 
BIRMINGHAM, 
ALABAMA 



INSTALL/DISMANTLE  ORDER  FORM

COMPANY NAME BOOTH # 

ENTER INSTALL / DISMANTLE 
TOTAL HERE     $ 

Why use anyone but FM to install and dismantle your booth? 
We bill hourly - no 4 hour minimum!! 

LABOR - EXCLUDES FORKLIFT LABOR 
Labor is performed by trained & skilled personnel.  
To insure availability of labor, please order in advance. Labor will be assigned when the 
exhibitor reports to the FM customer service desk. The only time that can be guaranteed is 
at 8:00am unless official set-up time is to begin later in the day. 

Labor is billed on a 1 man / 1 hour minimum.  Should exhibitor be a “no show” at the service 
desk to request labor, billing will be at the minimum per man rate.  

RATES: 
Straight time: $52/hour Overtime: $92/hour 
Straight time: 8:00am – 4:30pm, Monday-Friday 
Overtime : All other hours weekdays, Saturday, Sunday & Holidays will be billed at overtime rates 

LABOR # of men Dates Required Time
Approx. 
Hours

Installation

Dismantle

PLAN A
Work performed & supervised by FM personnel. Please send any 
necessary information, blue prints, photos, etc. The charge for the 
supervisory services is 30% of total labor bill with a $50.00 minimum 
charge. Please provide outbound shipping information

PLAN B
Work performed by FM personnel under the direct supervision of 
exhibitor or exhibitor’s representative.

Please indicate: 
Set-up plans attached  ___   Self Contained Unit  _____   Number of Crates ________ 

Photo attached  ____                    Set-up plans in crate number ______ 

Additional Services (please indicate if needed) 

Forklift labor (1 man, 5,000 lb. lift)  Straight Time $81/HOUR Overtime $122/HOUR 
_________ hours @  /hour – straight time       |      _________ hours @ /hour – overtime 

Note:  This is for work within your booth only.  Loading and unloading of freight is included 
in the material handling schedule of rates. 
Banding per crate:  $75.00 PER CRATE   $_________ 

Shrink wrapping per skid:  $75.00 PER SKID       $_________ 

EXHIBITOR’S (REP) NAME: _________________________  CELL # __________________ 
PO BOX 120136 

Clermont, FL 34712 

 Phone: 321‐296‐1888 

Fax: 866‐748‐0186 

Email:  

customerservice@ 

fmconven oncontractors

.com 

OCTOBER 2 ‐ 5, 2014 
BIRMINGHAM, 
ALABAMA 



UNLOADING/CADDY  SERV ICE  ORDER  FORM

COMPANY NAME BOOTH # 

ENTER UNLOADING TOTAL HERE     $ 

UNLOADING AT SHOW SITE - if you need our help. 

FOR TRUCKS/VANS, MATERIAL HANDLING RATES APPLY 
               (refer to material handling rate section) 
 No exhibitor forklifts or pallet jacks permitted.

GENERAL UNLOADING 
 Use of exhibitor forklifts and/or pallet jacks are not permitted.
 Exhibitor may use their own small flat carts or two-wheel dollies.
 FM cannot loan any flat carts, forklifts, pallet jacks or dollies.
 If unloading assistance is required, please refer to the caddy/cartload

service below. For large loads, the material handling rates would apply.

CADDY/CARTLOAD SERVICE 
 Available for POV’s (personally owned vehicles) only
 $65.00 per trip or round trip of $85.00
 FM will use a flat cart to assist the exhibitors with

unloading for a 20 minute period.
 If more than one trip is necessary, an additional fee of $32.50

per trip will be assessed.

# OF TRIPS TOTAL

CADDY SERVICE (first trip - $65) $

CADDY SERVICE (after first trip - $32.50) $

TOTAL CADDY SERVICE $

PO BOX 120136 
Clermont, FL 34712 

 Phone: 321‐296‐1888 

Fax: 866‐748‐0186 

Email:  

customerservice@ 

fmconven oncontractors

.com 

OCTOBER 2 ‐ 5, 2014 
BIRMINGHAM, 
ALABAMA 



EXH IB I TOR  APPO INTED  CONTRACTOR  FORM

COMPANY NAME BOOTH # 

This form, completed in its entirety, plus a certificate of insurance must be submitted 
together to FM Conventions, Inc. at the address below by SEPTEMBER 12TH. Use 
one form per Exhibitor requested.  Please keep a copy of this completed form for 
your records. 

INSURANCE CERTIFICATE MUST LIST FM CONVENTIONS, INC. AS THE 
INSURED. IF THE ASSOCIATION OR THE EVENT FACILITY REQUIRES 
INSURANCE CERTIFICATES, THESE MUST BE ISSUED SEPARATELY FROM  
FM CONVENTIONS CERTIFICATE. ADDITIONALLY, IF THE EXHIBITING 
COMPANY’S NAME IS NOT INCLUDED ON THE INSURANCE CERTIFICATE, 
ADMITTANCE MAY BE DENIED YOUR EXHIBITOR.  WE MUST BE ABLE TO 
FILE EACH INSURANCE CERTIFICATE WITH THE EXHIBITOR’S FILE AND 
BOOTH NUMBER. 

EXHIBITOR FIRM:

ADDRESS

CITY        STATE      ZIP

TELEPHONE      FAX

EMAIL ADDRESS

CONTACT:

SERVICE TO BE PROVIDED:

ON-SITE SUPERVISOR NAME:

REQUEST SUBMITTED BY 
Note: Must be authorized representative of exhibiting company. 

SIGNATURE

CERTIFICATE OF INSURANCE ENCLOSED      YES      NO   

This form and the certificate of insurance must be received TOGETHER at 
FM Conventions, Inc. no later than SEPTEMBER 12TH.                
Requests received after this day may not receive consideration or approval. 

Note: Exhibitor Appointed Contractors are only those for installation and dismantle of 
exhibitor’s display.  All other services such as floral, custom furniture, a/v, etc., must 
be those as listed by FM Conventions. 

EACH EAC FIRM IS REQUIRED TO PAY, IN ADVANCE, A $200 RETURN TO CONDITION 

FEE.  PLEASE USE THE CREDIT CARD FORM ON PAGE 3 OF THIS EXHIBITOR SERVICE 

MANUAL 

PO BOX 120136 
Clermont, FL 34712 
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SH IPP ING   INBOUND

SHIPPING INBOUND 
 
 Labels for inbound shipping included in this section

 Materials will be received at the advanced warehouse for up to 30 days prior
to the show 

 FM recommends that all items be shipped together to avoid extra charges.
 Personal Trucks/Van Lines:  Be prepared with a

certified weight ticket to accurately compute your 
material handling charges. 

 Collect shipments will not be accepted
 FM will not be responsible for loose or uncrated materials, pad-

wrapped or shrink-wrapped materials that might conceal damage, 
carpets in bags or ply, or improperly packed materials. 

 FM will not be responsible for crates and packaging which are
unsuitable for handling, in poor condition or have prior damage. 

 Crates & packaging should be of a design to adequately protect
contents for handling by forklift and/or similar means. 

 Note material handling fees on rate page.
 For complete instructions, please refer to the “Shipping Limits of Liability &

Responsibility – General Information” section. 
 Estimated # of pieces being shipped:  ___________
 Shipping to advanced receiving warehouse _______
 Shipping directly to show site:  _____

ADVANCED RECEIVING WAREHOUSE ADDRESS  (until 9/29/14) 

SWB14 / BOOTH # 
YRC C/O FM CONVENTIONS  
99 MURPHREE ROAD 
BIRMINGHAM, ALABAMA 35217 

RECEIVING HOURS: 8 AM – 4 PM WEEKDAYS 

DIRECTLY TO SHOW SITE ADDRESS  (begin receiving on 9/30/14) 

SWB14 / BOOTH # 
C/O FM CONVENTIONS
 BIRMINGHAM-JEFFERSON CONVENTION COMPLEX 
2100 RICHARD ARRINGTON JR BLVD NORTH 
BIRMINGHAM, ALABAMA 35203 

PO BOX 120136
Clermont, FL 34712 

 Phone: 321‐296‐1888 

Fax: 866‐748‐0186 

Email:  

customerservice@ 

fmconven oncontractors

.com 

OCTOBER 2 ‐ 5, 2014 
BIRMINGHAM, 
ALABAMA 



SH IPP ING   INFORMAT  ION  I N B O U N D

SHIPPING INFORMATION 
 Please read the information carefully as they apply to the Limits of Liability and

Responsibility. 

SHIPPING CHARGES 

 See material handling rate page. Please prepay all shipping charges. FM cannot
accept or assume responsibility for collect shipments. 

CONSIGNMENT 
  All shipments must be consigned c/o FM Conventions to enable us to

accept them for handling. Convention Centers and hotels will not accept direct 
shipments consigned to them as they have no facilities for receiving or storing freight. 

MATERIAL HANDLING INCLUDES 

 Storage of freight at our advance warehouse site for up to 30 days in advance of the
show. 

 Delivery of materials to your booth at show site.
 Removing empty containers from your booth, storing them for the duration
 of the show, and then returning them to your booth at the close of the show.
 Moving packed and labeled materials from your booth to the dock area at close of

show and reloading them on designated vehicles based on information provided on 
your show site bill of lading. 

MATERIAL HANDLING DOES NOT INCLUDE 
 Labor and/or equipment for uncrating, un-skidding, assembling, positions, leveling,

dismantling, re-crating and re-skidding machinery and/or equipment for exhibitors. 
Additional labor to accomplish these tasks may be ordered from the various labor 
order forms enclosed. 

 Scheduling any carrier for pick up or delivery of your materials, if other than the
official show carrier(s). 

EMPTY CONTAINERS 
 Labels for empty containers are available at the service desk. Labels are available

for materials received either at the advanced warehouse or at show site by FM. If 
show materials were hand-carried or otherwise brought to show site by EXHIBITOR 
or its representatives, empty container labels will be provided and a storage charge 
for those empty containers will be assessed to the EXHIBITOR. Affixing of these 
labels is the responsibility of the EXHIBITOR or its representative. All previous labels 
must be removed or camouflaged in some fashion. 

  FM assumes no responsibility for: ERROR IN THE ABOVE PROCESS,
  REMOVAL OF CONTAINERS WITH OLD EMPTY LABELS AND WITHOUT FM

LABELS. 

INBOUND CONTAINERS 

 Per standard industry practices, there may be a lapse of time between the delivery of
shipment(s) to the booth and the arrival of the EXHIBITOR or its representative, and 
during such time the materials will be left unattended. FM will not be responsible or 
accept liability for any loss, damage, theft or disappearance of EXHIBITOR’S 
materials after same have been delivered to the EXHIBITOR’S booth at show site. 
FM suggests and recommends that EXHIBITOR or its representative avail 
themselves of the security service available from show management. 
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SH IPP ING   INFORMAT  ION  OUTBOUND

OUTBOUND SHIPMENTS 
 Per standard industry practices, there may be a lapse of time between the

completion of packing and the actual pickup of materials from the booths for 
loading onto a carrier and during such time the materials will be left unattended. 

 FM will not be responsible or accept liability for any loss, damage, theft or
disappearance of EXHIBITOR’S materials before same has been picked up for
reloading at the conclusion of the event.  FM suggests and recommends that
EXHIBITOR or its representatives avail themselves of the security service
available from show management.

 All material handling agreements submitted to FM by EXHIBITOR will be
checked at the time of pickup from the booth and corrections will be made where
discrepancies exist between the quantities of items on any form submitted to FM
and the actual count of such items in the booth at the time of pickup.

 Any materials not properly crated and left loose will be considered waste and will
be disposed of by FM’S cleaning crew. 

RELOADING SHIPMENTS TO CARRIER 

 FM assumes no responsibility for loss, damage, theft or disappearance of
EXHIBITOR’S materials after same have been delivered to EXHIBITOR’S
appointed carrier, shipper or agent for transportation after the conclusion of the
show.

 FM loads the materials onto the carrier under directions from the carrier or
driver of that carrier. Any loading onto the carrier will be understood to be under
the exclusive supervision and control of the carrier or driver of that carrier. FM
assumes no responsibility for loss, damage, theft or disappearance of
EXHIBITOR’S materials that may arise out of improperly loaded materials

DESIGNATED CARRIERS 

 In order to expedite removal of materials from show site as required by Show
Management and/or the facility, FM shall have the authority to change the 
EXHIBITOR designated carrier if that carrier does not pick up the shipment(s) at 
the appointed time. Where no disposition is made by EXHIBITOR, materials may 
be taken to a warehouse to await EXHIBITOR’S shipping instructions and 
EXHIBITOR agrees to be responsible for charges relating to such rerouting and 
handling. In no event shall FM be responsible for any loss resulting from such 
rerouting designation. 

 FM requires that the EXHIBITOR or its representative complete an FM material
handling form for 

all outbound shipments. This includes shipments being sent outbound by show 
carrier. FM will not release EXHIBITOR shipments to designated carrier without 
completion of this bill of lading. This includes if EXHIBITOR or its representatives 
have a pre-printed bill of lading for their designated carrier. EXHIBITOR must not 
leave this pre-printed bill of lading on outbound shipments without following proper 
outbound procedure. 



 FM provides a “dismantle notice” prior to show close and these procedures are

clearly outlined for EXHIBITOR or its representatives. FMCCI will not 
assume responsibility for any loss or damage resulting from improper 
procedure of EXHIBITOR. 
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SHIPPER NUMBER/PRO NUMBER 

Complete all shaded areas. Return 

completed agreement to service desk when 

materials are packed and ready for shipment 

Date    ___________________ 

Booth No  ________________ 

Date Rec’d ___________________ 

Time: ____________     AM     PM    

FROM:  TO: 

In the event your selected carrier fails to show up on final 
move‐out day, please indicate your preference: 

_______ REROUTE VIA FM’S CHOICE 

_______ DELIVER BACK TO WAREHOUSE AT  

      EXHIBITOR’S EXPENSE 

Signature: __________________________________ 

SPECIAL INSTRUCTIONS    DECLARED VALUE:    

 $_______________ 

  (op onal) 

CARRIER         PHONE # 

COMPANY VEHICLE 
REROUTE VIA_____________________ BY __________________ 

DATE_______________________ TIME _____________  AM  PM 

Desired Level of Service 

Air Freight will be billed on Actual or Dimensional 
Weight (whichever is greater) 

Ground  Specialized  Next Day Air  2nd Day Air  3 ‐ 5 Day Service 

CIRCLE NUMBER OF SEPARATE DESTINATIONS IN BOOTH:      1        2        3        4     OR MORE 

CHECKER  # PIECES 
Descrip on and excep ons, used/repacked 

paraphernalia, exhibi on or show, NOI 

WEIGHT (LB) 

SUBJECT TO 
DATE/TIME CARRIER SIGNED 

Crates (wooden) 

Cartons (cardboard) 

Trunks / Cases (fiber)  Color ______________ 

Skids / Pallets         Shrink‐wrapped _______   Loose _________ 

Carpets ‐ Color ___________     Loose _______   Wrapped_______ 

Carpet Padding Rolls    Loose _______   Wrapped_______ 

Total Weight: 

BY SIGNING THIS AGREEMENT, YOU ARE AGREEING TO BE BOUND BY FM’S 
TERMS AND CONDITIONS.  THESE TERMS AND CONDITIONS ARE IN YOUR 
SHOW KIT OR CAN BE OBTAINED AT THE SERVICE DESK. BY SIGNING 
BELOW, YOU ACKNOWLEDGE THE YOU HAVE READ, UNDERSTOOD AND 
AGREE TO BE BOUND BY THESE TERMS AND CONDITIONS.  EXHIBITOR 
SHALL BE (OR THE SIGNATURE OF EXHIBITOR’S AGENT) CERTIFIES AND 
WARRANTS THAT ITS FREIGHT CONTAINS NO HAZARDOUS MATERIALS. 

IF NEITHER BOX IS CHECKED, 

SHIPMENT WILL BE SENT COLLECT. 

COLLECT PREPAID 

BILL FREIGHT CHARGES TO: 

BY SIGNING THIS I AGREE TO ENTER AT MY OWN RISK AND HOLD       FM 

CONVENTION CONTRACTORS HARMLESS FROM ALL LIABILITY ARISING 

FROM MY ACTIVITIES ON THE PREMISES. 

DRIVER SIGNATURE  DRIVER PRINT NAME 

DATE  PIECES REC’D 

CARRIER 

CHECKER NAME 

PRINT 

DATE 

LOADED 

START TIME 

FINISH TIME 

EXHIBITOR:  

SIGNATURE        PRINT NAME          

EMERGENCY PHONE 

TRAILER NO.  



MATER IAL  HANDL ING  ORDER  FORM

COMPANY NAME BOOTH # 

ENTER MATERIAL HANDLING 
TOTAL HERE 

    $ 

MATERIAL HANDLING RATES 

ADVANCED WAREHOUSE RATES 
The rate includes receiving at advanced warehouse, 30 
days free set-off storage prior to show, deliver to booth,
removal of empty containers to storage area, return to
booth for repacking at close of the convention, moved to the 
loading area, reloaded on exhibitor vehicles, van lines or
common carrier at the convention facility, furnishing labels 
and clerical assistance for preparing Bills of Lading or any
of the above mentioned
Services. Uncrated or pad wrapped pieces will not be 
accepted in advance 

In and Out on 
Straight Time 

Per CWT 

Minimum 
Per 

Shipment 

$44.00 200#

DIRECTLY TO SHOW SITE RATES 
This rate includes receiving at Exhibit Hall, delivery to the 
booth, removal of empty containers to storage area, return 
to booth for repacking at close of show, shipments picked
up at exhibitor’s booth at the close of show, moved to the 
loading area, reloaded on exhibitor vehicles, van lines or 
common carrier at the convention facility, furnishing of
labels and clerical assistance for preparing of Bills of Lading 
or any of the above mentioned services 

$44.00 200#

NO SURCHARGES TO OUR EXHIBITORS

COMPUTING FREIGHT CHARGES 
(_______Pounds / 100) x  Rate =  $______  

Note:  Rates are rounded to the next 100 pounds.  200 pound minimum. 

RETURN TO WAREHOUSE RATES 
This rate includes shipment back to FM Convention 
Contractors, Inc. warehouse. 

        $25.00              200#

OTHER MATERIAL HANDLING CHARGES 

ITEM QTY TOTAL

SMALL PACKAGE: $45.00 PER SHIPMENT

LETTERS/ENVELOPES: $15.00 PER SHIPMENT

MOBILE UNIT SPOTTING: $75.00 ROUND TRIP
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ADVANCED  WAREHOUSE  SH IPP ING

EXHIBITOR MATERIALS
FROM: 
(SHIPPER) ____________________________________________________________________

____________________________________________________________________ 

TO:        _______________________________________________   SWB14 
(EXHIBITOR NAME)                                        (BOOTH)

YRC C/O FM CONVENTIONS 

           99 MURPHREE ROAD 

BIRMINGHAM, ALABAMA 35217 

EXHIBITOR MATERIALS
FROM: 
(SHIPPER) ____________________________________________________________________

____________________________________________________________________ 

TO:        _______________________________________________   SWB14 
(EXHIBITOR NAME)                                        (BOOTH)

YRC C/O FM CONVENTIONS 
            99 MURPHREE ROAD 

BIRMINGHAM, ALABAMA 35217 
PO BOX 120136

Clermont, FL 34712 

 Phone: 321‐296‐1888 

Fax: 866‐748‐0186 
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D IRECT  TO  SHOW  S I TE  SH IPP ING

EXHIBITOR MATERIALS
FROM: 
(SHIPPER) ____________________________________________________________________

____________________________________________________________________ 

TO:        _______________________________________________   SWB14 
(EXHIBITOR NAME)                                        (BOOTH)

C/O FM CONVENTIONS
 BIRMINGHAM-JEFFERSON CONVENTION COMPLEX 

2100 RICHARD ARRINGTON JR BLVD NORTH 
BIRMINGHAM, ALABAMA 35203

EXHIBITOR MATERIALS
FROM: 
(SHIPPER) ____________________________________________________________________

____________________________________________________________________ 

TO:        _______________________________________________   SWB14 
(EXHIBITOR NAME)                                        (BOOTH)

C/O FM CONVENTIONS
 BIRMINGHAM-JEFFERSON CONVENTION COMPLEX 

2100 RICHARD ARRINGTON JR BLVD NORTH 
BIRMINGHAM, ALABAMA 35203
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OUTBOUND  SH IPMENT   INFORMAT ION

SHIPPING OUTBOUND FROM SHOW SITE 
All outbound shipments must be accompanied by OUR official material handling form. 
You may obtain show material handling forms after reviewing your invoice and making 
full payment at show site. When shipping to separate destinations, a separate 
material handling form is required for each destination. 

SHIPPING LABELS 
Shipping labels are available from our service desk for your convenience. Pick 
up a material handling form from the service desk—even if you already have a 
material handling form prepared for your preferred carrier. We must have our 
own material handling form completed by the booth personnel to release your 
freight to your carrier. 

AFTER SHIPMENT IS PACKED 
Once your shipment is packed and labeled, return your material handling forms to 
the FM Conventions Service Desk.  DO NOT LEAVE MATERIAL HANDLING 
FORMS IN YOUR BOOTH! Be sure to confirm pickup day(s) and time(s) with 
your selected carrier.   PLEASE BE CERTAIN THAT YOUR CARRIER HAS 
DIRECTIONS TO SHOW SITE. 

CARRIERS 
All outside carriers must arrive at show site BEFORE freight reroute time of 
10PM. 
FREIGHT WILL BE RE ROUTED USING THE SHOW CARRIER to ENABLE US TO 
COMPLETE SHOW TEARDOWN. 

STEEL BANDING AND/OR SHRINKWRAP 
Steel banding and/or shrink wrapping is available for: 
$75.00 per skid 

Services can be ordered from the FM customer service desk. 

MATERIALS LEFT AT SHOW SITE 
Any exhibitor display materials remaining at show site after the designated time for 
move out will be removed by FM Conventions—at no liability to FM Conventions. 
Some items may be deemed trash and discarded as such.  Others will be removed by 
FM personnel to FM warehouse for retrieval by exhibitor and at exhibitor’s expense. 

Again, FM Conventions, Inc. accepts no liability for any damage that may occur and 
no compensation for any damage will be rendered to exhibitor. 
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L IM ITS  OF   L IAB I L I TY   ‐  1

FM’S RESPONSIBILITIES: 
FM will be responsible only for those services which it directly provided. 
FM assumes no responsibility for any persons, parties, or other contracting firms not 
under FM’s direct supervision and control. FM’s performance hereunder is subject to 
and FM shall not be responsible for loss, delay, or damage due to strike, lockouts, 
work stoppages, natural elements, vandalism, Act of God, civil disturbances, power 
failures, explosions, acts of terrorism or war, or for any other cause beyond FM’s 
reasonable control, nor for ordinary wear and tear in the handling of materials. 

CLAIM(S) FOR LOSS: 
EXHIBITOR agrees that any and all claims for loss or damage must be submitted to 
FM immediately at the show site, and in any case not later than thirty (30) business 
days after the conclusion of the show or exposition. (For purposes of claim reporting, 
the “conclusion” of the show shall be construed as the time when EXHIBITOR’S 
materials are delivered to the carrier for transportation from the show site or from FM’s 
warehouse). All claims reported after thirty (30) days will be rejected. In no event 
shall a suit or action be brought against FM more than one (1) year after the date of 
the loss or damage occurred. 

PAYMENT FOR SERVICES MAY NOT BE WITHHELD. In the event of any dispute 
between the EXHIBITOR and FMCCI, relative to any loss, damage, or claim, 
EXHIBITOR shall not be entitled to and shall not withhold payment, or any partial 
payment due to FM for its services as an offset against the amount of any alleged 
loss or damage. Any claims against FM shall be considered a separate transaction 
and shall be resolved on their own merits. 

MAXIMUM RECOVERY. If found liable for any loss, FM’S sole and exclusive 
MAXIMUM liability for loss or damage to EXHIBITOR’S materials and EXHIBITOR’S 
sole and exclusive remedy is limited to $..25 (USD) per pound per article with a 
maximum liability OF $50.00 (USD) per item, or $900.00 per shipment, whichever is 
less. 
BREACH OF CONTRACT AND/OR NEGLIGENCE ONLY. FM’S liability shall be 
limited to any loss or damage which results from FMCCI’s NEGLIGENCE in the actual 
physical handling of the items comprising EXHIBITOR’S shipment(s) OR which results 
from BREACH OF THIS CONTRACT and not for any other type of loss or damage. 
In no event shall FM be liable to the EXHIBITOR or to any other party for special, 
collateral, exemplary, or indirect incidental or consequential damages whether such 
damages occur either prior or subsequent to, or are alleged as a result of tortuous 
conduct, failure of the equipment or services of FM or breach of any of the provisions 
of this Contract, regardless of the form of action, whether in contract or in tort, 
including strict liability and negligence, even if FM  has been advised or has notice of 
the possibility of such damages or for any damages caused by EXHIBITOR’S failure 
to perform EXHIBITOR’S responsibilities. Such excluded damages include but are not 
limited to loss of profits, loss of use, interruption of business or other consequential or 
indirect economic losses. 
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L IM ITS  OF   L IAB I L I TY   ‐  2

DECLARED VALUE: 
Declarations of Declared Value are between the EXHIBITOR and the selected carrier 
ONLY and are in no way an extension of FM’S maximum liability stated herein. FM will 
use commercially reasonable efforts to transmit the Declared Value instructions to the 
selected Carrier, however, FMCCI WILL NOT BE LIABLE FOR ANY CLAIM ARISING 
FROM THE TRANSMITTAL OF OR FAILURE TO TRANSMIT DECLARED VALUE 
INSTRUCTIONS TO THE CARRIER NOR FOR THE CARRIER TO UPHOLD THE 
DECLARED VALUE OR ANY OTHER TERM OF CARRIAGE. 

JURISDICTION/ARBITRATION: 
THIS CONTRACT SHALL BE CONSTRUED UNDER THE LAWS OF THE STATE OF 
FLORIDA WITHOUT GIVING EFFECT TO ITS CONFLICT OF LAWS RULES. 
EXCLUSIVE VENUE FOR ALL DISPUTES ARISING OUT OF OR RELATING TO 
THIS CONTRACT SHALL RESIDE IN A COURT OF COMPETENT JURISDICTION 
IN ORANGE COUNTY, FLORIDA. Not withstanding anything herein to the contrary, 
any controversy or claim arising out of or relating to the Contract, or the breach 
thereof, shall be settled by arbitration administered by the American Arbitration 
Association in accordance with its Commercial Arbitration Rules and judgment on the 
award rendered by the arbitrator(s) may be entered by any court having 
jurisdiction thereof. 

INDEMNIFICATION: 
EXHIBITOR agrees to indemnify and forever hold harmless FM and its employees, 
directors, officers and agents from and against any and all demands, claims, causes of 
action, fines, penalties, damages (including consequential), liabilities, judgments and 
expenses (including but not limited to reasonable attorney’s fees and investigation 
costs) on account of personal injury, death, or damage to or loss of property or profits 
arising out or contributed to by any of the following: 

EXHIBITOR’S negligent supervision of any labor secured through FM, or the 
negligent supervision of such labor by any of EXHIBITOR’S employees, agents, 
representatives, customers, invitees and/or any Exhibitor Appointed Contractors 
(EAC). 

EXHIBITOR’S negligence, willful misconduct, or deliberate act, or the negligence, 
willful misconduct or deliberate act of EXHIBITOR’S employees, agents, 
representatives, customers, invitees and/or any Exhibitor Appointed Contractors (EAC) 
at the show or exposition to which this Contract relates, including but not limited to the 
misuse, improper use, unauthorized alteration, or negligent handling of FM’S 
equipment. 

EXHIBITOR’S violation of Federal, State, County or Local ordinances. 

EXHIBITOR’S violation of Show Regulations and/or Rules as published and set forth 
by Facility Show Management. 

WAIVER & RELEASE: 
EXHIBITOR, as a material part of the consideration to FM for material handling 
services, waives and releases all claims against FM with respect to all matters for 
which FM has disclaimed liability pursuant to the provisions of this Contract. 
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MODULAR  RENTAL  UNITS

MODULAR RENTAL UNITS  
No need to ship your display! 

PRICES ON NEXT PAGE 

FM MRU #1 FM MRU #2 

FM MRU #3 FM MRU #4 

All 10X10 Packages Include: Installation & Dismantle 

of Exhibit Material Handling of Exhibit 

Classic Carpet with Nightly Vacuuming 

2 Arm Lights 
PO BOX 120136
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MODULAR  RENTAL  UNIT  ORDER  FORM

COMPANY NAME BOOTH # 

ENTER MODULAR RENTAL  
TOTAL HERE 

    $ 

MODULAR RENTAL UNIT PRICING & ACCESSORIES 
Larger Sizes Available Upon Request 

 Add 25% if ordering after the deadline date of SEPTEMBER 12TH 

ITEM QTY PRICE TOTAL

FM MRU#1 Copy for standard header (black) Includes 10x10 carpet. $1,485.00         $

FM MRU#2 Copy for standard header (black) Includes 10x10 carpet $1,485.00         $

FM MRU#3 Copy for standard header (black) Includes 10x10 carpet. $1,760.00  $

FM MRU#4 Copy for standard header (black) Includes 10x10 carpet. $3,410.00  $

Velcro Receptive Panels: 
  Grey   White PVC Panels (add 20% for grey PVC)

Add 20%  $

Shelves:  1 meter straight – white only $72.00  $

Counter:  1 meter x ½ meter x 42” tall $182.00  $

Stem light:  Black (fixture only) $72.00  $

Literature Holder:  Plexiglas (holds 8 ½” x 11”) $75.00  $

SUBTOTAL  $

Note:  Lighting and/or electrical services are NOT included with Rental Unit 
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FREQUENTLY  ASKED  QUESTIONS

What do I get with my booth?  Please see page 1 of this kit to see what materials are included in 
your kit. 

Why should I order in advance? Ordering in advance not only saves money, but also time.  
Advanced ordering insures the items you need will be available. Although we endeavor to bring 
the appropriate amount of rental furnishings to show site, this stock can often become depleted 
of items you may desire.  Last minute ordering is at the higher posted rate. 

What if I ordered items incorrectly?  FM Conventions gladly offers a 50% discount on 
incorrectly ordered items by the discount order date. Once items have been brought to show 
site per your order and specifications, there is a 100% restocking fee.  Should you need to 
order other items, those items would be at the show site rate. 

How do I ship in my merchandise?  Please note all of the information provided to you in the 
shipping section of this exhibitor service kit. A telephone call to our customer service 
department can offer any guidance you request. 

How do I ship back my merchandise?  All information for outbound shipping is provided to you in 
the shipping section of this exhibitor service kit.  FM Conventions service desk personnel 
would be happy to offer any advice or assistance at show site. 

How do I unload my items from my personal vehicle?  If your merchandise can be hand carried 
or unloaded with a two-wheel dolly, you may unload your own items. The dock area must be 
kept free for FM Conventions use and the use of those vehicles requiring FM Conventions 
assistance.  Self-unloading must be done quickly and the vehicle moved. If your 
merchandise requires a pallet jack or a forklift, FM must provide this service and the posted 
material handling charges will apply. 
FM will gladly offer their unloading assistance (see Shipping Section for fees) . 

Who should know this information?  We understand that often the person who receives this 
exhibitor service kit is not the person at show site.  This information must be relayed by 
recipient to the booth personnel. 

What if I need tools to assemble my booth items?  Due to insurance regulations, FM 
 cannot loan equipment or tools.  However, FM  does offer labor services (see 

labor section of this exhibitor service kit). 

Should I tip FM Conventions personnel?  FM  has a strict 
policy against tipping of our employees which would result in immediate dismissal of this 
employee.  Whatever services you require for your booth should be ordered and paid for at the 
customer service desk. 

Please do not hesitate to contact us by phone, fax or email with any questions. It is our 
desire to make this event successful for all of our exhibitors. 

Thank  you! 
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A‐1   Black Suede Sofa  $792 

A‐2  Black Suede Loveseat  $726 

A‐3  Black Suede Chair  $496 

A‐4  Black Suede Bench  $414 

A‐5  Nickel/Glass Ckt Tbl  $312 

A‐6  Nickel/Glass End Tbl  $280 

A‐7  Black Suede Corner  $470 

A‐8  Black Suede Armless  $470 

A‐9  Black/1/2 Round O oman  $590 

A‐10  Black/Glass Ckt Table  $310 

A‐11  Black/Glass End Table  $280 

A‐12  Black Floor Lamp  $150 

B‐1  Tan Suede Sofa  $792 

B‐2  Tan Suede Loveseat  $726 

B‐3  Tan Suede Chair  $496 

B‐4  Natural Ckt Table  $280 

B‐5  Natural End Table  $280 

B‐6  Green Suede O oman  $300 

B‐7  Green Suede Chair  $496 

C‐1  Black Leather Sofa  $792 

C‐2  Black Leather Loveseat  $726 

C‐3  Black Leather Chair  $470 

C‐4  Black/Chrome Ckt Table  $300 

C‐5  Black/Chrome End Table  $280 

C‐6  Black/Chrome Lamp  $150 

D‐1  Grey Sofa  $690 

D‐2  Grey Loveseat  $620 

D‐3  Grey Chair  $496 

D‐4  Black Cube Ckt Table  $322 

D‐5  Black Round Ckt Table  $322 

D‐6  Black Cube End Table  $290 

E‐1  White Sofa  $956 

E‐2  White Chair  $564 

E‐3  White Bench  $414 

E‐4  Red Sofa  $956 

E‐5  Red Chair  $564 

E‐6  Red Bench  $420 

E‐7  White Square Ckt Tbl  $322 

E‐8  White Rectangle Ckt Tbl  $322 

E‐9  White End Tbl  $290 

F‐1  Barcelona Chair Red  $680 

F‐2  Barcelona O oman Red  $346 

F‐3  Barcelona Chair White  $680 

F‐4  Barcelona O oman White  $346 

F‐5  Barcelona Chair Black  $680 

F‐6  Barcelona O oman Black  $346 

G‐1  Red Swirl Sofa  $956 

G‐2  Red Swirl Chair  $576 

G‐3  Red Swirl Bench  $414 

H‐1  Black Sec onal Loveseat  $900 

H‐2  Black Sec onal Corner  $660 

H‐3  White Sec onal Loveseat  $900 

H‐4  White Sec onal Corner  $660 

I‐1  White Curve Sofa  $980 

I‐2  White Curve Bench  $630 

I‐3  White Round O oman  $980 

I‐4  Black Curve Sofa  $980 

I‐5  Black Curve Bench  $550 

I‐6  Black Round O oman  $420 

I‐7  Chrome/Glass Ckt Tbl  $400 

I‐8  Chrome/Glass End Tbl  $350 

I‐9  White/Chrome Glove Chair  $560 
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J‐1    Havana Sofa  $956 

J‐2  Havana Chair  $564 

J‐3  Havana Ckt Tbl  $380 

J‐4  Havana End Tbl  $334 

J‐5  Burgundy Chair  $564 

J‐6  Cherry Desk Chair  $312 

J‐7  Cherry Wri ng Desk  $450 

J‐8  Brass Lamp  $174 

J‐9  Wht/Suede 1/2 banque e  $726 

J‐10  White Suede Cube  $240 

J‐11  Black Leather Cube  $240 

K‐1  24” Black Tbl  $230 

K‐2  30” Black Tbl  $230 

K‐3  36” Black Tbl  $260 

K‐4  42” Black Tbl  $310 

K‐5  Black Euro Chair  $220 

K‐6  Jet Black Chair  $264 

K‐7  24” Black Tall Bar Tbl  $300 

K‐8  30” Black Tall Bar Tbl  $300 

K‐9  36” Black Tall Bar Tbl  $334 

K‐10  Black Barstool  $276 

K‐11  Jet Black Bar Stool  $322 

K‐12  Mocha Stage Chair  $322 

K‐13  Black Tub Chair  $424 

K‐14  Grey Tub Chair  $424 

K‐15  Black Tulip Chair  $360 

L‐1  30” Maple Table  $276 

L‐2  36” Maple Table  $298 

L‐3  Maple/Chrome Chair  $264 

L‐4  30” Maple Tall Bar Table  $334 

L‐5  36” Maple Tall Bar Table  $346 

L‐6  Maple/Chrome Bar Stool  $322 

L‐7  30” Black/Chrome Table  $240 

L‐8  36” Black/Chrome Table  $270 

L‐9  Black/Chrome Chair  $270 

L‐10  30” Black/Chrome Tall Bar Tbl  $334 

L‐11  36” Black/Chrome Tall Bar Tbl  $346 

L‐12  Black/Chrome Bar Stool  $346 

L‐13  Black/Chrome Back Stool  $346 

L‐14  Black/Glass Tbl  $346 

L‐15  Chrome/Glass Tbl  $300 

L‐16  Black/Black Chair  $242 

L‐17  Chrome/Glass Tall Bar Tbl  $410 

L‐18  White/Chrome Swivel Stool  $260 

L‐19  Black/Chrome Swivel Stool  $260 

L‐20  30” Chrome Table  $270 

L‐21  Chrome/Chrome Chair  $150 

L‐22  30” Chrome Tall Bar Tbl  $320 

L‐23  Chrome/Chrome Bar Stool  $300 

M‐1  Blue/Black Chair  $250 

M‐2  Blue/Black Bar Stool  $300 

M‐3  Red/Black Chair  $250 

M‐4  Red/Black Bar Stool  $300 

M‐5  30” White/Chrome Tall Bar  $310 

M‐6  White/Chrome Bar Stool  $320 

M‐7  White Gelato Tbl  $390 

M‐8  Grey Gelato Tbl  $250 

M‐9  Black Gelato Tbl  $250 

M‐10  Red Scoop Chair  $346 

M‐11  Grey Scoop Chair  $346 

M‐12  Black Scoop Chair  $346 

M‐13  White Scoop Chair  $346 
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N‐1  12x12x30 Black  $300 

N‐2  12x12x36 Black  $322 

N‐3  12x12x42 Black  $346 

N‐4  12x12x30 Grey  $300 

N‐5  12x12x36 Grey  $324 

N‐6  12x12x42 Grey  $346 

N‐7  18x18x36 Black  $368 

N‐8  18x18x42 Black  $392 

N‐9  18x18x36 Grey  $368 

N‐10  18x18x42 Grey  $368 

N‐11  24x24x42 Black  $414 

N‐12  24x24x42 Grey  $414 

N‐13  24x24x42 Black w/ Tray  $576 

N‐14  24x24x42 Grey w/ Tray  $576 

O‐1  Mar ni Bar  $1800 

O‐2  Mar ni Bar w/ Light Kit  $2000 

O‐3  Cosmo Bar  $1714 

O‐4  Cosmo Bar w/ Light Kit

O‐5  Recep on Counter  $489 

O‐6  Black Contour Recep on  $700 

O‐7  Grey Contour Recep on  $700 

O‐8  42”h Computer Tbl  $450 

O‐9  30”h Computer Tbl  $400 

O‐10  Parson Desk  $450 

O‐11  Refrigerator  $400 

O‐12  Coat Rack  $230 

O‐13  Black Mirror  $290 

O‐14  Literature Stand  $240 

O‐15  Silver Folding Lit. Stand  $334 

O‐16  Black Folding Lit. Stand  $334 

O‐17  Floor Lamp ‐ Off White  $200 

P‐1  6’ Maple Conference Tbl  $644 

P‐2  8’ Maple Conference Tbl  $748 

P‐3  6’ Mahogany Conference Tbl  $644 

P‐4  8’ Mahogany Conference Tbl  $748 

P‐5  10’ Mahogany Conference Tbl  $1092 

P‐6  6’ Honey Oak Conference Tbl  $748 

P‐7  6’ Black Conference Tbl  $644 

P‐8  8’ Black Conference Tbl  $702 

P‐9  10’ Black Conference Tbl  $1036 

P‐10  6’ Grey Conference Tbl  $322 

P‐11  8’ Grey Conference Tbl  $351 

P‐12  36x60 Glass Tbl  $293 

P‐13  Frosted Glass Tbl  $443 

P‐14  42” Honey Tbl  $242 

P‐15  42” Mahogany Tbl  $242 

Q‐1  Leather Execu ve Chair

Q‐2  Mesh Execu ve Chair

Q‐3  White/Leather Execu ve Chair

Q‐4  Black/Leather Execu ve Chair

Q‐5  Black Jr. Execu ve Chair

Q‐6  Grey Jr. Execu ve Chair

Q‐7  Black Sled Chair

Q‐8  Grey Sled Chair

Q‐9  Black/Chrome Breuer Chair

Q‐10  Grey/Chrome Breuer Chair

Q‐11  Black Dra ing Stool

Q‐12  Grey Dra ing Stool

Q‐13  Black Secretarial Chair

Q‐14  Grey Secretarial Chair
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R‐1  Black Étagère  $322 

R‐2  Chrome Étagère  $322 

R‐3  48” Grey Bookcase  $276 

R‐4  48” Black Bookcase  $276 

R‐5  72” Grey Bookcase  $322 

R‐6  72” Black Bookcase  $322 

R‐7  2‐dr Grey Filing Cabinet  $230 

R‐8  2‐dr Black Filing Cabinet  $230 

R‐9  4‐dr Black Filing Cabinet  $276 

R‐10  42” Grey Storage Cab  $276 

R‐11  42” Black Storage Cab  $276 

R‐12  72” Black Storage Cab  $346 

S‐1  Natural/Black Desk  $678 

S‐2  Natural/Black Credenza  $564 

S‐3  Honey Execu ve Desk  $678 

S‐4  Honey Credenza  $570 

S‐5  Mahogany Desk  $678 

S‐6  Mahogany Credenza  $570 

S‐7  Grey Execu ve Desk  $678 

S‐8  Grey Credenza  $570 

T‐1  Corner Lounge  $610 

T‐2  Center Lounge  $518 

T‐3  Cocktail Table  $518 

T‐3C  Cocktail Table w/ Cushion  $518 

T‐3G  Cocktail Table w/ Glass  $518 

T‐4  End Table  $330 

T‐6  Small Backrest Sec on  $610 

T‐7  Large Backrest Sec on  $610 

T‐8  Curve Cushion  $518 

T‐9  End Sec on  $460 

T‐9C  End Sec on w/ Cushion  $460 

T‐9G  End Sec on w/ Glass  $460 

T‐11  Corner Lounge  $530 

T‐12  Center Lounge  $450 

T‐13  Right Arm Lounge  $390 

T‐14  Le  Arm Lounge  $570 

T‐15  Lounge Chair  $570 

T‐16  Cocktail Table  $450 

T‐17  End Table  $330 

T‐18  Cabana Lounge  $2070 

T‐19  Cabana O oman  $600 

T‐20  Cabana/Glass Table  $1270 

T‐21  Cabana Chair  $358 

ENTER CUSTOM FURNITURE TOTAL HERE     $ 

COMPANY NAME BOOTH # 
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